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	Name: (last, first, middle initial)


	Employee ID: 
	Date Submitted:

	Name of Department/Office Paying Compensation:



	Department Budget Code/Grant Number:

	Fund


	Org (Dept. Code)
	Acct
	Activity



	(√)
	Type of Compensation to be Paid
	Earnings Code
	 Amount and Hours

	
	Awards and Prizes
	AWD
	$

	
	Bonus
	BON or BOG
	$

	
	Commissions
	ADD or ADO
	$

	
	Extra Compensation or Research 
(Hours must be provided)
	ADO or ADD
	$

Hours:

	
	Gratuities (Graylyn Employees Only)
	GRT
	$

	
	Summer Session Pay (FT Faculty)
(Credit hours must be provided)
	SSL
	$

Credit Hours:

	                                                                           Total Amount to be Paid:  
	

	Reason for additional compensation payment (please provide details):

	 FORMCHECKBOX 
  One Time Payment      
	Next Pay Period:  
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  No 
	If No, indicate pay period:

	 FORMCHECKBOX 
 Payment Over __________ Pay Periods (# of periods)
	Begin Pay Period:
End Pay Period:
	Total to be paid per pay period:

$

	Initiator (Print Name):
	 Initiator Phone Number:



	Initiator Signature:
	 Vice-President/Dean Signature: 


	FAS Approval (Signature) for Grants:

                                                                                                                                             SGT:      FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  No

	FOR HUMAN RESOURCES DEPARTMENT USE ONLY
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 Human Resources - Compensation Signature                Date


Human Resources





ADDITIONAL COMPENSATION


�


 Location:                  �  WFU           �  Reynolda House  � Employee Type:    �   Faculty   	�  Staff          � Pay Frequency:     �  Monthly    	�  Biweekly





Additional Compensation forms are to be submitted to Human Resources-Compensation for processing. In order for additional compensation payments to be paid in the desired pay period, all forms must be submitted to Human Resources: Compensation and received by Payroll by the � HYPERLINK "http://finance.wfu.edu/faculty-staff/payroll-services" ��payroll deadline�. 





NOTE:  Name, Employee ID, Dept. Budget Codes and Grant Numbers are required.
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